
Becoming a licensed sponsor

Organisation decides to
apply for a licence

Enter your name and 
email address onto the 
registration page

Select fee and payment 
method

Enter your password and
user ID on the log on page
to access application form

Complete application form

Submit application details

Which ti do
theooy wish to
apply for?

How many
certificates of
sponsorship do
you need?

Who will act as  
Level 1 user and  
key contact?

Receive password and
 user ID via email

Your organisation has now
successfully joined the
sponsor register

Print submission sheet
including payment details

Send submission sheet,
supporting documents and
payment to us

Await decision, rating and
Sponsor Licence Number
once approved

Receive Sponsor
Licence Application 
Number

Receive Sponsor
License Number

Which tier do
you wish to
apply for?

Who in the
organisation will  
act as authorising
officer?


